
 

 

 

October 2026 

Dear Parent/Carer, 

Re: Lost/Damaged School Book 

Unfortunately, your child has not returned their reading book. 

As you can appreciate, we need to replace the book as soon as possible in order for all 
children to have full access to a wide variety of reading materials. 

The standard cost to replace a school book is £6.00. Please complete the slip below and 
ensure that you pay this by cash to the main office. 

Thank you for your continued support. 

Yours sincerely 

Mrs. Cook Literacy Coordinator 

----------------------------------------------------------------------------------------------------------- 

Payment for Lost/Damaged School Book 

I have paid £6.00 to pay for my child’s lost book. 

Childs name__________________________________ 

Book title ___________________________________ 

Signed______________________________________ (parent/carer) 

Date _______________________________________ 

 


